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Online Course Creation Request Form

	Course Information

	Name of the Faculty
	

	Department offering
	

	Programme name
	

	Course code
	

	Course title
	

	Type of an online course   (tick the most appropriate)


	Supplemental
	Blended
	Online plus

	
	
	
	

	Course description 
	

	New online course?
	

	Amending an existing online course?
	

	Teacher information

	
	Online Teacher/Editor – 1 
	Online Teacher/Editor – 2

	First Name
	
	

	Last name
	
	

	NIC number
	
	

	Email 
	
	

	
	
	

	
	Non editing Teacher (Tutor )-1
	Non editing Teacher (Tutor) -2

	First Name
	
	

	Last name
	
	

	NIC number
	
	

	Email 
	
	

	Request made by
	Name 
	Signature 

	
	
	Date

	Recommendation

	Head
	

	Signature
	

	Date 
	

	Recommendation

	Dean
	

	Signature
	

	Date 
	


